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User Manual for the Issuance of Digital NIT for Nationals and Foreigners: Natural 
Persons/Legal Entities 

 
The purpose of this manual is to present the various processes for the assignment and generation 
of the Tax Identification Number (NIT) and the DIGITAL NIT card. You must ensure that all the 
information and data provided are truthful, current, and legal; otherwise, it may affect your 
application or be considered for future control or auditing processes by the Tax Administration. 

a) Go to the portal www.mh.gob.sv, navigate to "Frequent Services" and select the 
"DIGITAL NIT" option. 
 
 

 

 

 

 

 

Access is also available through the DGII Online Services portal > Services Without Password > 
DIGITAL NIT. 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.mh.gob.sv/
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b) Select your preferred language (Spanish or English), read the "Legal Basis, acceptance 
of terms and conditions" carefully, check the box "I have read and accept the terms and 
conditions," and click the "Accept" button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. DIGITAL NIT ISSUANCE FOR FOREIGNERS: NATURAL PERSON 
 

The system will display the options "Foreigners" or "Nationals". Select "Foreigners" and then click 
on "Natural Person". 
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1.1 Information to be Entered:  

The data in each section will be detailed as follows (fields marked with * indicate that the 
fields are mandatory): 

A. IDENTIFICATION DATA: In this section, you must enter the Identification Data that 
appears in your Passport: 

1. Last Name: Mandatory field (max. 100 characters). 

2. Second Last Name (or married last name): Optional field (max. 100 characters). 

3. Names: Mandatory field (max. 150 characters). 

4. Email: Mandatory field (you must enter a valid email format). This email will be 

used to register for DGII online services, allowing you to customize your user 

password and have 24/7 access to the platform. 

5. Gender: Select from the list: 

- MAN. 

- WOMAN. 

6. Date of Birth: A calendar will be displayed for you to select the applicant's date 

of birth, according to the Passport. 

7. Country of Birth: A list of countries will be displayed for you to select the 

corresponding option, according to the Passport. 

8. Type of Identification Document: Passport. 
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9. Identification Document Number: Enter your current and valid Passport 

number. 
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SYSTEM WARNING: If a mandatory field is missing, the system will generate a warning message. 

 

 

 

 

 

 

 

If all data is correct, click on "Continue". 

B. DOCUMENT UPLOAD: You must upload the applicant's passport in PDF format; it 

must be valid and legible (max. 10 MB). 
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C. NOTIFICATION ADDRESS: In this section you must enter the address in order to 

receive notifications, which must be an address in El Salvador. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

D. IDENTIFICATION DATA OF LEGAL REPRESENTATIVE / ATTORNEY IN FACT: Optional 

for foreigners over 18; mandatory for minors. If the NIT application corresponds to a 

foreigner under 18, the Section is mandatory, and the following data must be 

entered: 

 

1. NIT/DUI: Mandatory field (max 14 characters). 

2. Type of Representative: A selection list will be displayed:  

- ATTORNEY-IN-FACT. 

- LEGAL REPRESENTATIVE.  

3. Type of Identification Document: A selection list will be displayed:  

- PASSPORT.  

- RESIDENT CARD. 

- DUI. 



 
 

9 
 

4. Identification Document Number: You must enter the document number 

according to the choice in the "Type of Identification Document" field. 

5. Type of Certifying Document: The system will display the following selection list:  

- PASSPORT.  

- POWER OF ATTORNEY (POA). 

6. Certifying Document Number: Enter the corresponding document number. 

7. Start Date of Certification: The system will display a calendar to select the start 

date of the legal representation. 

8. End Date of Certification: The system will display a calendar to select the end 

date (when the minor turns 18 or the Power of Attorney expires). 
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Once the mandatory sections and fields are completed, click the "Next" button; the system will show 

a preview of the entered data. If all information is correct, click the "Send" button; otherwise, click 

"Return" to modify. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

 

 

2. DIGITAL NIT ISSUANCE FOR FOREIGNERS: LEGAL ENTITIES 
 

The system will display the options "Foreigners" or "Nationals". Select "Foreigners" and then click 
the "Legal Entity" option. 
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2.1 Information to be Entered:  

The data in each section will be detailed as follows (fields marked with * indicate that the 

fields are mandatory): 

 

 

 

 

 

 

 

 

 

 

 

 

 

A. IDENTIFICATION DATA AND/OR ARTICLES OF INCORPORATION: In this section, you 

must enter the identification data found in the deed or articles of incorporation or in 

its modifications, if applicable, according to the following detail: 

 

1. Legal Name: Mandatory field with a maximum of 350 characters. 
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2. Company Abbreviation: Optional field with a maximum of 100 characters. 

3. Email: Mandatory field (you must enter a valid email format). This email will be 

used to register for DGII online services, allowing you to customize your user 

password and have 24/7 access to the platform. 

4. Date of Incorporation: The system will display a calendar to select the 

constitution date, which must match the data stated in the articles of 

incorporation. 

5. Incorporation Country: The system will display a list of countries for you to select 

the corresponding option, according to the data stated in the articles of 

incorporation. 

6. Type of Incorporation Document: Articles of Incorporation. 

7. Incorporation Document Number: Field with a maximum of 20 characters. 

8. Trade Name: Optional field with a maximum of 100 characters. 

9. Share Capital or Equity: Numerical field, entering values in dollars ($) of the 

United States of America. 
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B. IDENTIFICATION DATA OF THE LEGAL REPRESENTATIVE AND/OR ATTORNEY-IN-

FACT: You must enter the information according to the following detail: 

 

1. NIT/DUI: Numerical field with a maximum of 14 characters. 

2. Type of Representative: The system will display the following selection list: 

- ATTORNEY-IN-FACT.  

- LEGAL REPRESENTATIVE. 

3. Type of Identification Document: The system will display the following selection 

list: 

- PASSPORT. 

- RESIDENT CARD. 

- DUI. 

4. Identification Document Number: You must enter the document number 

according to the selection made in the “Type of Identification Document” field. 

5. Type of Certifying Document: The system will display the following selection list: 

- ARTICLES OF INCORPORATION. 

- LEGAL REPRESENTATION CREDENTIAL. 

- POWER OF ATTORNEY (POA). 

6. Certifying Document Number: You must enter the document number according 

to the selection made in the “Type of Certifying Document” field. 

7. Start Date of Certification: The system will display a calendar to select the start 

date of the Legal Representation, as stated in the Type of Certifying Document. 

8. End Date of Certification: The system will display a calendar to select the end 

date of the Legal Representation, as stated in the Type of Certifying Document. 
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C. DOCUMENT UPLOAD: In this option, you must upload the articles of incorporation 

and its modifications (if applicable), Credentials and/or Power Of Attorney (POA), 

Passport of the Legal Representative and/or Attorney-in-Fact (Max. 10 MB). 
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D. NOTIFICATION ADDRESS: This section is optional; you may complete it or click the 

“Next” button in order to continue with the application. If you complete this section 

you must enter an address in order to receive notifications, which must be an 

address in El Salvador.  

 

 

 

 

 

 

 

 

 

Once the mandatory sections and fields are completed, click the "Next" button; the system will 
show a preview of the entered data. If all information is correct, click the "Send" button; 
otherwise, click "Return" to modify. 
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3.       DIGITAL NIT ISSUANCE FOR NATIONALS: NATURAL PERSONS 

The system displays the options "Foreigners" or "Nationals"; select "Nationals" and then click the 
"Natural Person" option. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: Salvadoran citizens of legal age can generate their Digital NIT at: 
https://portaldgii.mh.gob.sv/sscenit/ 

 

  

 

 

https://portaldgii.mh.gob.sv/sscenit/
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3.1 Information to be Entered:  

The data in each section will be detailed as follows (fields marked with * indicate that the 

fields are mandatory): 

A. IDENTIFICATION DATA OF THE MINOR: In this Section, you must enter the 

identification data as it appears on the minor's Birth Certificate. 

1. Last Name: Mandatory field with a maximum of 100 characters. 

2. Second Last Name (or married last name): Optional field with a maximum of 100 

characters. 

3. Names: Mandatory field with a maximum of 150 characters. 

4. Gender: Select from the list: 

- MAN. 

- WOMAN. 

5. Date of Birth: A calendar will be displayed for you to select the applicant's date 

of birth according to the Birth Certificate; the applicant must be under eighteen 

years of age. 

6. Country of Birth: El Salvador 

7. Type of Identification Document: Birth Certificate. 

8. Birth Certificate Number: You must enter the number stated on the minor's birth 

certificate. 
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9. Department of Birth: A selection list of departments will be displayed; you must 

choose the department where the minor was born. 

10. District of Birth: A selection list of districts will be displayed; you must choose 

the district where the minor was born. 

11. Municipality of Birth: This field is automatically completed based on the 

selection made in the “District of Birth” field. 

12. Mother´s Name: Mandatory field with a maximum of 100 characters. 

13. Father´s Name: Optional field with a maximum of 100 characters. 
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B. NOTIFICATION ADDRESS: This section consists of the following mandatory fields: 

 

1. Email: Mandatory field (you must enter a valid email format). This email will be 

used to register for DGII online services, allowing you to customize your user 

password and have 24/7 access to the platform. 

2. Department: A selection list of departments will be displayed; you must choose 

the department corresponding to the applicant's current residential address. 

3. District: A selection list of districts will be displayed; you must choose the district 

corresponding to the applicant´s current residential address. 

4. Municipality: This field is automatically completed based on the selection made 

in the “District” field. 

5. Landline or Mobile Phone: Numerical field with a maximum of 8 characters. 

6. It is mandatory to complete at least one of the following fields: Nomenclature, 

Reference, Number, or Address Complement. 
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C. IDENTIFICATION DATA OF LEGAL REPRESENTATIVE AND/OR ATTORNEY-IN-FACT: In 
this section, you are required to provide the Identification Data of the Legal 
Representative (Father or Mother) and/or Attorney-in Fact: 

1. NIT/DUI: Numerical field with a maximum of 14 characters. 

2. Type of Representative: The system will display the following selection list: 

- ATTORNEY-IN-FACT.  

- LEGAL REPRESENTATIVE. 

3. Type of Identification Document: The system will display the following selection 

list: 

- PASSPORT. 

- RESIDENT CARD. 

- DUI. 

4. Identification Document Number: You must enter the document number 

according to the selection made in the “Type of Identification Document” field. 

5. Type of Certifying Document: Minor´s Birth Certificate. 

6. Certifying Document Number: You must enter the birth certificate number of 

the minor. 

7. Start Date of Certification/Birth Certificate Issue: The system will display a 

calendar to select the start date of the Legal Representation of the minor. 

8. End Date of Certification: The system automatically sets the end date (18 years 

from the start date). 
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D. DOCUMENT UPLOAD: Document Upload (Minor´s Birth Certificate, ID of the Legal 

Representative (Father or Mother) or Attorney-in Fact) (Max. 10 MB). 
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Once the mandatory sections and fields are completed, click the "Next" button; the system will show 

a preview of the entered data. If all information is correct, click the "Send" button; otherwise, click 

"Return" to modify. 
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4.         DIGITAL NIT ISSUANCE FOR NATIONALS: LEGAL ENTITIES 

The system displays the options “Foreigners” or “Nationals”; select “Nationals” and then click the 

“Legal Entity” option. 
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4.1 Information to be Entered:  

The data in each section will be detailed as follows (fields marked with * indicate that the fields 

are mandatory): 

A. IDENTIFICATION DATA AND/OR ARTICLES OF INCORPORATION: In this section, you 

must enter the identification data found in the deed or articles of incorporation or in 

its modifications, if applicable, according to the following detail: 

 

1. Legal Name: Mandatory field with a maximum of 350 characters. 

2. Company Abbreviation: Optional field with a maximum of 100 characters. 

3. Date of Incorporation: The system will display a calendar to select the date of 

incorporation. 

4. Incorporation Country: El Salvador. 

5. Type of Incorporation Document: Articles of Incorporation. 

6. Incorporation Document Number: Field with a maximum of 20 characters. 

7. Trade Name: Optional field with a maximum of 100 characters. 

8. Share Capital or Equity: Numerical field, entering values in dollars ($) of the 

United States of America. 

9. Department of Incorporation: A selection list of departments will be displayed; 

you must choose the department of incorporation. 

10. District of Incorporation: A selection list of districts will be displayed; you must 

choose the district of incorporation. 

11. Municipality of Incorporation: This field is automatically completed based on 

the selection made in the “District of Incorporation” field. 

12. Type of Company: A selection list will be displayed. 
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B. NOTIFICATION ADDRESS: This section consists of the following mandatory fields: 

 

1. Email: Mandatory field (you must enter a valid email format). This email will be 

used to register for DGII online services, allowing you to customize your user 

password and have 24/7 access to the platform. 

2. Department: A selection list of departments will be displayed; you must choose 

the department corresponding to the current physical address for receiving 

notifications. 

3. District: A selection list of districts will be displayed; you must choose the district 

corresponding the current physical address for receiving notifications. 

4. Municipality: This field is automatically completed based on the selection made 

in the “District” field. 

5. Landline or Mobile Phone: Numerical field with a maximum of 8 characters. 

6. It is mandatory to complete at least one of the following fields: Nomenclature, 

Reference, Number, or Address Complement. 
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C. HEADQUARTERS ADDRESS: In this section you must enter the location of the principal 

establishment of the company, which must be an address in El Salvador. 

1. Email: A valid email format must be entered. 

2. Department: A selection list of departments will be displayed; you must choose 

the department corresponding to the address entered. 

3. District: A selection list of districts will be displayed; you must choose the district 

corresponding to the address entered. 

4. Municipality: This field is automatically completed based on the selection made 

in the “District” field. 

5. Landline or Mobile Phone: Numerical field with a maximum of 8 characters. 

6. It is mandatory to complete at least one of the following fields: Nomenclature, 

Reference, Number, or Address Complement. 

 

 

 

 

 

 

 

D. ECONOMIC ACTIVITIES: In this section, you must select the economic activity(ies) as 

established in the Articles of Incorporation. One primary economic activity is 

mandatory, a maximum of 3 economic activities can be selected. 
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E. IDENTIFICATION DATA OF LEGAL REPRESENTATIVE AND/OR ATTORNEY-IN-FACT: In 

this section, you are required to provide the Identification Data of the Legal 

Representative and/or Attorney-in Fact. 

1. NIT/DUI: Numerical field with a maximum of 14 characters. 

2. Type of Representative: The system will display the following selection list: 

- ATTORNEY-IN-FACT.  

- LEGAL REPRESENTATIVE. 

3. Type of Identification Document: The system will display the following selection 

list: 

- PASSPORT. 

- RESIDENT CARD. 

- DUI. 

4. Identification Document Number: You must enter the document number 

according to the selection made in the “Type of Identification Document” field. 

5. Type of Certifying Document: The system will display the following selection list: 

- ARTICLES OF INCORPORATION. 

- LEGAL REPRESENTATION CREDENTIAL. 

- POWER OF ATTORNEY (POA). 

6. Certifying Document Number: You must enter the document number according 

to the selection made in the “Type of Certifying Document” field. 

7. Start Date of Certification: The system will display a calendar to select the start 

date of the Legal Representation, as stated in the Type of Certifying Document. 
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8. End Date of Certification: The system will display a calendar to select the end 

date of the Legal Representation, as stated in the Type of Certifying Document. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

F. SHAREHOLDERS, PARTNERS, OR COOPERATING MEMBERS: You must enter the 

NIT/DUI and percentage of participation of the Shareholders, Partners, Cooperating 

Members, or Board of Directors that make up the company. Together, these must 

total 100% participation, according to the following details: 

1. Partner/Shareholder NIT/DUI: Numeric field with a maximum of 14 characters. 
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2. Name of the Partner, Shareholder, Cooperating members or Board of Directors 
Member: The field is automatically completed based on the NIT/DUI number 
entered. 

3. Participation Percentage: Numeric field that allows for whole numbers and 
decimals. 
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G. DOCUMENT UPLOAD: Deed or Articles of Incorporation and its modifications, Legal 

Representation Credential and ID of the Legal Representative (Max. 10 MB). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once the mandatory sections and fields are completed, click the "Next" button; the system will show 

a preview of the entered data. If all information is correct, click the "Send" button; otherwise, click 

"Return" to modify. 
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By clicking the “Send” button (in any of the processes), a message will be displayed through which 

the DGII Online Services will be enabled; click on “Accept.” These services are available 24/7, and 

you can access them using the assigned NIT number and the password that is personalized via the 

link sent to your email upon completion of the process. 

 

 

 

 

 



 
 

33 
 

Next, a confirmation message will be displayed; if you are sure, click the “YES” button. 

 

 

 

 

 

After completing all steps, your Digital NIT card will be generated; you may download or print it as 

needed. 

 

 

 

 

 

 

 

 

 

 

 

 

Once the Digital NIT has been generated, you will receive a link to the email address entered in the 

“Identification Data” section (Foreigners) or the “Notification Address” section (Nationals), which 

will allow you to personalize your password for access to the DGII Online Services, this password 

must contain at least 8 characters (letters and numbers). 
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If you wish to reprint or download your Digital NIT again, you must log in to Online Services > 

Password-Protected Services > IVA Registry and Enrollment > Electronic Mailbox 
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